
Party Structure Notice
Party Wall etc. Act 1996, section 3 (work to an existing party wall or party structure)
	How to use this template: read this guidance, type over each yellow [bracketed] section, remove the yellow highlight (Select All, then Home > Text Highlight Colour > No Colour), then delete the guidance page(s) before you print and serve the notice.



When you need it
Use it before you carry out certain work to a party wall, party fence wall or other party structure. The most common reasons are cutting into the wall (for example to fit steel beams for a loft conversion, or to insert a damp proof course), cutting away chimney breasts, raising, thickening or underpinning the wall, and rebuilding it because it is defective. The work is listed in section 2(2) of the Act. Each right below has its paragraph letter, which you quote in the notice.
	What you want to do
	Section 2(2)

	Underpin, thicken or raise a party wall or party fence wall
	(a)

	Repair, or demolish and rebuild, a defective party wall
	(b)

	Demolish and rebuild a party wall that is not strong or high enough for your new building
	(e)

	Cut into a party wall (for example for beams, a damp proof course or fixings)
	(f)

	Cut away chimney breasts, flues or footings that project on your side
	(g)

	Cut into your neighbour's wall to insert a flashing against a new wall of yours
	(j)

	Raise a party fence wall, or demolish and rebuild one
	(l)

	Reduce, or rebuild, a party wall or party fence wall to a lower height
	(m)

	Expose a party wall that was enclosed, providing proper weathering
	(n)



Before you serve it
Describe the work in plain, specific words. 'Cut into the party wall to insert two steel beams and padstones at loft level' is better than 'structural alterations'.
Enclose drawings that show the work. If you plan special foundations, the Act also requires plans, sections, construction details and reasonable particulars of the loads.
Choose a start date at least two months after you serve the notice.
Serving the notice
Serve every adjoining owner: the freeholder and anyone with a lease of more than a year. If the property is rented out, also give the person living there a copy.
Get owners' names and addresses from HM Land Registry (an official copy of the title register, for a small fee) rather than guessing. If a company owns the property, address the notice to its secretary at its registered office.
You can hand it over in person or post it to their usual or last-known home or business address. Email only counts if they have already told you in writing that they are happy to receive notices by email. If you cannot find anyone, you can address it to 'the owner' and fix it to a conspicuous part of the property.
Keep proof of how and when you served it (a dated photo, a posting receipt or a signed note), because every time limit runs from the date of service.
After you serve it
Your neighbour has 14 days to consent in writing. If they do not, they are treated as dissenting and a dispute arises (section 5). You then need a surveyor (one agreed by both of you, or one each, with the two surveyors selecting a third), and work waits for the party wall award.
The notice stops having effect if the work has not begun within 12 months of service.
Common mistakes
Treating no reply as consent. Silence counts as dissent.
Serving only one of several owners, such as the freeholder but not a long leaseholder.
Starting before two months have passed, or relying on a verbal 'that's fine'. Consent has to be written.
Official guidance: gov.uk/guidance/party-wall-etc-act-1996-guidance
Need a hand? Bluegrass Surveying: WhatsApp or call 020 3633 1430, or email info@bluegrass-surveying.com. If you would like us to act as your surveyor, ask us for a fixed fee quote first.
This template and guidance are provided free, for general information only. They are not legal advice and do not make Bluegrass Surveying your surveyor or adviser. The law is the Party Wall etc. Act 1996 and every property is different, so check that the notice fits your situation before you serve it. To the extent the law allows, Bluegrass Surveying accepts no responsibility for notices served using this template. If in doubt, take advice from a party wall surveyor or solicitor.
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PARTY STRUCTURE NOTICE
Party Wall etc. Act 1996, section 3
To:	[name(s) of adjoining owner(s)]
Of:	[address of adjoining owner(s) for service of notices]
Date of this notice:	[date]
[I / We], [name(s) of building owner(s)] of [building owner's postal address], the owner(s) of the land and premises at [address of the building owner's property], which adjoin your land and premises at [address of the adjoining owner's property], give you notice that [I / we] intend to exercise the right(s) given by section 2(2) of the Party Wall etc. Act 1996, paragraph(s) [letters, for example (f) and (g)], to carry out the following work:
[describe each item of work clearly, for example: Cut into the party wall to insert two steel beams and padstones at loft level, up to half the thickness of the wall, and insert flashings as necessary. Cut away the projecting chimney breasts at ground and first floor.]
Drawings numbered [numbers] are enclosed and show the work. [Delete if not applicable: Plans, sections and details of construction of the proposed special foundations, with reasonable particulars of the loads to be carried, are also enclosed.]
[I / We] intend to start the work on or after [date, at least two months after the date of service], or earlier with your written agreement.
If you consent to the work, please serve a notice of consent on [me / us] within 14 days of the day this notice is served. A response form is enclosed. If you do not serve a notice of consent within 14 days, section 5 of the Act treats you as having dissented and a dispute is treated as having arisen. In that case section 10 of the Act requires that we either agree on one surveyor to act for us both, or each appoint a surveyor, and that the two surveyors then select a third surveyor.
	Signed:
	............................................................

	Print name(s):
	[name(s) of building owner(s)]

	Date:
	[date signed and served]



Contact details for replies: [postal address, email address and telephone number]
Served by:   ☐ hand delivery    ☐ post    ☐ email (only if agreed in writing)
Date and time of service: [date and time]
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